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NOAP\Q/D”/ AIDSfere} —Issue of ordinary passport to Central and State Government

Servents, PSU employees, employees of constitutional bodies,
Municipal Corporations, et al -  Requirement of Identity
Certificate (IC) or No Objection Certificate (NOC)
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(¢) Dependents viz. spoust, and ch 1] dren upto 18 years of age against 21yt
at present, to align wi:h minor oas>port reguiations) only have tke optior
of submitting IC. Otherwise, they can ‘apply under the normal process
(as any other pubhc)

(d) NOC (not IC) is reqmrcd for/ reissue- of passport to Government
employees, et al, on expiry, of 'passport/exhaustion of visa pages etc.
However, no police verification is required at reissue stage. For reissue,
dependents should provide fresh IC (and Annexure [ also by spouse) or
apply under norma! process [No pre-police verification is rormally

required for reissue under normal process].
(e) While IC should be issued on official stationery (letterhead); NOC on

plain paper with signature/stamp can -be accepied, on the assumption that
such offices are using plain paper for day to day correspmdcrce
However, telephone/fax and e-mail (to the extent available) be indicated in
NOC _for the purpose of confirmation, if called for, at the discretion of the
Passport Office; which should be replied to immediately.

(f) Military personnel with c/o APO address (e.g 56 APO/99 APO) may
submit applications at their station of postmg or at their permanent
address, and write their permanent address in passport [agamst present |
address otherwise], provided IC [NOC at reissue] is submitted and
permanent address is certified by their office. Spouse of such personnel
[and adult children, when spouse has expired/divorced] may receive the
- passport, with authority letter, either by hand or by post. This wou.ld apply :
. to similarly placed Air Force/Navy personnel as well.

(g) If Govt/PSU employees, et al, are ttansferred after submission of the.

" passport . application or pa.-sport is returned undelivered due to such
transfer, the same be re-dispatched, on request (along with -copy of

"transfer order), at the new address, after correction/endorsement of
- address. Such persons need not submit miscellaneous form & fees for
address correction. However, if police verification was required and was
not completed, it will be done at the new place.

(h) The validity of IC/NOC will be six months from date of issue. Expired

+ IC/MNOC will not be accepted.

4. Ministries of the Central Government, and the State Governments/. Union
Territories are requested to circulate these instructions to all the employees
working under them, including those in attached and subordinate offices, and

~ statutory bodies.

5. This superscedes all previous instructions on the subject of i issue of IC/
NOC for thc purpose of issue of ordinary passport.

—

(K.R.Rajan Pillai)

Dcpuiy Secretary to the Government of India
Telefax: 011 23387013
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No.V1/401/01/05/2008
Government of India
Ministry of External Affairs
(CPV/,Division)

".

Patisla House Annexe
New Delhi 110 001

5" October 2009

Office Memcrandum

Issue of ordinary passport to Central and State Govirnment
Servants, PSU employees, employees of constitutiona! Lodies,
. Municipal Corporations, et al. — Requirement of Identity
Certificate {IC) or No Objection Ccrtiﬁcate (NOC).

Subhb:

- With a view to cxpcdxtmg thc issue of passport, the Mzmstxy had in

October 2006 revised the procedures in respect of Govemment servants/PSU
employees, et al, by introducing Identity Certificate (IC) in lieu of No Objection
Certificate (NOC), thereby exempting them from pohcc wverification. The Office
of an employee was required to certify that the provisions of Section 6(2) of the
Passports Act(enclosed) are not attmcted, and the Government Servant/dcpendnm_
. also needed to provide a notarized affidavit (Annexm'e I) The spouses of such
employees, and dependent children up to the age of 21 years, had an option to
submit IC for expeditious issue of passport. However, many subordinate offices
of both Central and State Governments and PSUs have been found to be reluctant
or declining to issue the prescribed IC to their staff, thereby dcfcatmg the very

purpose of introduction of IC.

2. uovemmcnt servants, et al, were requxred to submit fresh IC (earlier
NOC) at the time of re-issue of passport (on .expiry of exxstmg passport, on
exhaustion of visa pages,. etc) if they were cmployed in a sensitive office.

Military personnel too were required to submit IC for reissue of passport. Passport
“'Offices were facing difficulty at the time of reissue of passport to Govt servants,
et al, -in arriving at a conclusion.whether thev were workmg in sensitive
departments and, therefore, fresh IC was required or not. It is not possible to
define sensitive departments or seats in an exhaustive manner.

3. A' In view of the foregoing, with & view to achieving transparency and
facilitating issue of passports to the Government servants, et al, it has been

decided that :

(a) The Government employees/PSU employees/employees of Municipal
Corporations/constitutional bodies, et al, would have an option to submit
cither existing IC (format modified ¢o include pationality, and is enclosed)
or NOC [without certification of Section 6 (2) of Passports Act; format is
enclosed). If IC is submitted, passport will be issued without police
verification; and if NOC:is. _passportwdlbetssuedonpost-
police verification basis:. .. -

(b) Annexure [ in respect of employees thcmsclves and children (upto 18
years) is dispensed with. Howcvcr, spousc will require Annexure I, if IC is

submxttcd
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(c) Dependents viz speust, and children upto 18 ycars of age {against 21 yr's
at present, to alnp\n wi:h minor passport regulations) only have tke option
of submitting IC. Otherwise, they can apply under the normal process
(as any other pubhc)
(d) NOC (not IC) ns, reqmrcd for reissue of passport to Government
employees, et,al; on expiry of pa.,spon/exhauauon of visa pages elc.
However, no pollce verification is required at reissue stage. For reissue,
dependents should provide fresh IC (and Annexure | also by spouse) or
apply under norma! process [No pre-police verification is rormally
required for reissue under normal process].
(e) While IC should be issued on official stationery (letterhead); NOC on
plain paper with signature/stamp can -be accepted, on the assumption that
such offices are using plain paper for day to day corrcspmdence
However, telephone/fax and e-mail (to the extent available) be indicated in
NOC for the purpose of confirmaiion, if called for, at the discretion of the
Passport Office, which should be replied to immediately.
(f) Military personnel with c/o APO address (e.g 56 APO/99 APO) may
- submit applications at their station of postmg or at their permanent ,
address, and write their permanent address in passport [against present |
eddress otherwise], provided IC [NOC at reissue] is submitted and
permanent address is certified by their office. Spouse of such personnel
[and adult children, when spouse has expired/divorced] may receive the
. passport, with authority letter, either by hand or by post. This would apply
- to similarly placed Air Force/Navy personnel as well.

(g) If Govt/PSU employees, et al, are transferred: after submission of the.
" passport . application or p&sport is returned undelivered due to such
transfer, the same be re-dispatched, on request (along with -copy of
“transfer order), at the new address, after correction/endorsement of
- address. Such persons need not submit miscellaneous form & fees for
address correction. However, if police verification was required and was

not completed, it will be done at the new place.
(h) The validity of IC/NOC will be six months from date of issue. Expired
IC/NOC will not be accepted. :

Ministries cf the Central Government, and the State. Govemincnts/ Union

Territories are requested to circulate these instructions to all the employees
working under them, including those in attached and subordinate offices, and

statutory bodies.

This superscedes all previous instructions on the subject of issue of IC/

NOC for thc purpose of issue of ordinary passport.

’

: (K.R.Ra_)an Pillai)
Dcputy Secretary to the Government of India
_+ Telefax: 011 23387013
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ANNEXURE ¥’

I AFFIDAVIT (To be executed on appropriate non-judicial stamp paper_of minimum value and’
attested by a Notary Public)
(One original and one self-attested photocopy to be submitted)

NN (name), son/ daughter/ wife of Shri ................cccoeennnies residing at
; Date of Birth ......ccvevvvinieinencnens heing an applicant for issue of

...........................

~ passport, do hereby solemnly affirm and state the followlnd
1. That the names’of my parents and spouse are as folléws:
(i) Father : ‘
(i) Mother

(iii) Wife/Husband.

2. That | am a continuous . resident at the above mentioned address

3. That! am a citizen of India by buth/descent/registmtzonlnaturallzatmn and that | have
nelther acquired the citizenship of another country nor have surrendered or been
terminated/deprived of my citizenship of india.

4. That | have not, at any time during the period of five years rmmednatelv preceding the
date of this affidavit, been convicted by any court in India for any offence involving moral
turpitude and sentenced in respect thereof to imprisonment for not less than two years. )

5. That no proceedings in respect of any criminal offence alleged to have been oommitted
by me are pending before any criminal court in India. '

6. That no warrant or summons for my appearance, and no warrant for my amest, has been d

- Issued by a court under any law for the time being In force, and that my departure from
india has not been prohibited by order of any such court.

7. That | have never been repatrialed from abroad back to |ndl¢ at the expense of
Government of India/l was' repatriated from' abroad back to India. at the expense of
Government of india, but relmbursed expendrture lncurred in connecﬁon with such

. repatriation.- o
8. -That | will not engage outside Indla in actMﬁes pre}ud' alio the soverelgnty and tntegnty o

o ¢f India.
- 9. Thatmy departure from India will not be detrimental to the seounty of India.

16. That my presence outside Indla wﬂl not pre1ud' ce the friendly relations of lndra wrth any

foreign oountry
Place
Data:
DEPONENT
VERIFICAILO__N
Verified on . ’ (oate) - ST (place) that the contents of the above mentioned

afiidavit are true and oomeot and noth.ng material has been oonoeaied
‘ DEPON:NT , ‘) _ .



. | ANNEXURE ‘8’

!

ALL CENTRAL GOVERNMENT EMPLOYEES, STATE GOVERNMENT EMPLOYEES,.
EMPLOYEES OF STATUTORY BODIESt AND PUBLIC SECTOR UNDERTAKINGS, THEIR
SPOUSE AND CHILDREN, K UPTO TIHE AGE OF 18 YEARS ARE REQUIRED TO

-PRODUCE AN IDENTITY CERTIFICATE (STRIKE OUT OPTIONS THAT ARE NOT

APPLICABLE) .

(To be given in Duplicate on Original Stationery)
Ceruﬁed that Shri/fSmt/Miss ............. . SanMVife/Daughter of Shri ....................., who is an
indian national, is a temporarylpennanent employee of (office address) ................ from
(date) ....... and Is at present hoiding the post of ................... Shri/Smt/Miss/Mst.
................... . who is also_an Indian national, is/are--a dependent family member(s) of
ShI/SInt. e e and hisher identity is ceriified. This

Ministry/Department/Organization nas no objection io his/her acquiring !Indian Passport. |,
the undersigned, am duly authorized to sign this Identity Certificate. | have read the
provisions of Section 6(2) of the Passports Act, 1967 and certify that these are not attracted
in case of this applicant. | recommend issue of an Indian Passport to hinvher. It is certified
that this organization Is a Ceniral/State Government/Public Sector undertaking/Statutery

bocy. The identity Card Number of Shri/Srat/Miss
(employee)....cocvevvireiennnnnns UUIN £ S ,
Ref. No. & Date ................. : ‘
Agﬁgf:?:s S Name, Deslgngt!o_g. aqdres_s & Tel No.
be ‘ .
attested

-5 SECTION 6(2) (C) OF . THE: PASSPORTS ACT, 1967 R ) -
" "Subject to the other provisions of this Act, the passport authonty sha!l rejuse to lssue a
passport or travel document for visiting any.forsign country under clause {C).sub-

" section 5 of any one or more of the foilowlng grounds, and on'no othet ground namel)r

. (a) that the applicant Is nota citizen of Indtar
- (b) that the applicant may, or ic likely to, enaage outside lndla in act:vmes pre;uduaal to

the soverelgnty and integrity of india.
(c) that the departure of the applicant from |ndaa ma /, oris. hkely to, be detrimental to the

security of india.

(d) that the presence of the appllcant outslde lnd a-may, or is hkely to prejudtce the'
friendly relations of India with any foreign country.

(e) that the applicant has, at any time during the period of five years immediately
preceding the date of his application, been convicted by a court of India for any
offence Involving. moral turpitude and sentenced in respect thereof imprisonment for

" not less than two years.
(f) that criminal proceedings in respect of an offence alleged to have been commxﬁed by

. the applicant are’pending before a court In India. - -

(g) that a warrant or summons for the appearance, or a warrant for the arrest of the
applicant has been issued by a court under any law for the time being in force or that
an order prohibiting the departure from India of the applicant has been made by any

such court.
h) “that the applicant has been repatriat°d and has not relmbursed the expenditure incurred in

connection with such repatrlatlon.



ANNEXURE ‘M’
Ministrv/Department/Office of

No.............. dated.....c.ccvvennnnn.
{No Objection Certificate issuing officer should attest the photcgraph of the applicant with

his/her signature and rubber stamp in such a way that halif the signature and stamp appear
oh tife photograph and half on the certificate.)

No Objection Certificate
ShrfSmUMISS.......cooiiieiiii /0L, who is
an Indian national, is employed in this office as....................... from..............tll

date. This Ministry/Department/Office has no objection to his obtaining a passport.

. Signature
Controlhng/Admmlstratwe authority
- Telephone/Fax/email

Note:-

. (a) The officer authonzed to. issue NO\, should’ slgn w_:th name and stamp and must pfowde -

. . contact details for vetification by Passport Authority.
- {b) NOC wm be valid for slx monthe from dat° of !swe



